City of Hayward
Citizens Advisory Commission - Regular Meeting

Hayward City Hall — Room 2A
777 B Street, Hayward, California
Wednesday, Janunary 21, 2008
6:30pm

Agenda
I Call to Order
IL. Pledge of Allegiance
III.  Attendance

IV.  Public Comments: (The Public Comments section provides an opportunity to address the
Citizens Advisory Commission on items not listed on the agenda. The Commission welcomes
your comments and requests that speakers present their remarks in a respectful manner, within
established time limits, and focus on issues which directly affect the City or are within the
Jurisdiction of the City. As the Commission is prohibited by State law from discussing items not
listed on the agenda, your item will be taken into consideration, and may be referred to staff.
Speakers will be limited to 5 minutes each.)

V. City Manager Greg Jones: Introduction and City Update/Discussion
VI.  Discussion: Community Development Block Grant FY 09-10 Applications
VII. Overview of Application Review Process — The Commission’s Role

VIII. Adoption of Recommended Minor Changes to the Citizen Advisory Commission By-laws
and Rules and Regulations

IX. Liaison Reports:

A.4 C’s — Commissioner Kersten

B. ECHO — Commissioner Morales-Contreras
C. FESCO - Commissioner Steinberger

D. Spectrum C.S. - Commissioner Topete

X. Staff Report (Oral Non-Action Items):

A. CDBG-Related Announcement / Advisories
B. Programmatic Announcements / Advisories
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XI.  Future Agenda Items:

XII. Adjournment

Please do not wear scented products. Persons with environmental sensitivities may be in attendance.
Assistance will be provided to those requiring accommodations for disabilities in compliance with the
Americans with Disabilities Act of 1990. Please request the accommodation at least 72 hours in
advance of the meeting by calling (510) 583-4250, or by calling the TDD line for those with speech and
hearing disabilities at (510) 247-3340.

Materials related to an item on this Agenda, submitted to members of the Citizens Advisory Commission
(CAC) after distribution of the Agenda packet, are available for public inspection in the Neighborhood
Services Division Office of the Library and Neighborhood Services Department, 777 B Street, Hayward
CA 94541, during normal business hours. Such documents are also available on the City of Hayward’s
website at hawyard-ca.gov subject to staff’s ability to post the documents before the meeting.
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CITY OF HAYWARD
CITIZENS ADVISORY COMMISSION

BY-LAWS

ARTICLE I
PURPOSE

SECTION 100. The purpose of this Commission is to advise the City Council on the social
aspects of physical planning, to draw upon the experience and skills of community leaders to
supplement the work of local government officials, to support community improvement goals, to
help solve community problems. and to serve as the citizens' review mechanism on federally
financed or aided projects.

SECTION 101. The principle respongsibilities of this Commission are advisory to the City
Council in community development. The Commission shall make policy recommendations
regarding, but not limited to, Community Development Block Grant allocations and advocate
mmproved planning methods of communityv development deliverv and resource allocation.

ARTICLE II
POWERS AND DUTIES

SECTION 200. The Citizens Advisory Commission ("CAC") as an advisory body to the City
Council shall have to power and duty to:

(1) Adopt rules and regulations for the conduct of its business and- tor the time
and place of its meetings. A-asd-any such rules and regulations shall be published and-be made
available to the public.

(2) Inform themselves of their community's renewal activities.

(3) Assist in developing objectives and goals.

(4) Inventory community resources for accomplishing these objectives.
(5) Learn and pursue the methods of achieving the goals.

(6) Serve as a medium for bringing private resources into the program.

(7) Pertorm other related duties as directed by Council.
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SECTION 201. FUNDING RECOMMENDATION RESPONSIBILITY
(1) Solicit proposals for Community Development Block Grant ("CDBG")
funding by announcement of the availability of funds. development of application guidelines,
and publication of policies and criteria (Commission and staft recommend. Council approves).
(2) Review criteria used to make funding recommendations.

(3) Establish funding levels of applicant programs.

(4) Prepare and submit priority recommendations to City Council (staft prepares,
Commission reviews and approves).

(5) Commission also reviews staff recommendations prior to making the#-its own

final recommendations.

SECTION 202. EVALUATION RESPONSIBILITY
(1) Review all evaluation reports,
(2) Question issues raised in reports.
(3) Request evaluations it special conditions apply
-imminent defunding and no previous supportive evaluation

-possible new funding based on quality of programs

(4) Apply the evaluation information based on the liaison visit, staff liaison
contact and monitoring reports in order to formulate funding decision.

(5) Hear reports, presentations and appeals trom programs.

SECTION 203. LIAISON GOALS
(1) Gain familiarity with programs.

(2) Gain familiarity with the program's objectives, services and client profile
(does not include examination of program records).

(3) Gain familiarity with the program's operational procedures to include: project
mitiation, delivery of service, project completion, service delivery levels and any other
appropriate information.

(4) Attend Board meetings as observer if desired.

(5) Observe program oftice at work if appropriate (focusing on program activity
level and program environment).
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ARTICLE III
MEMBERS

SECTION 300. The Hayward CAC shall consist of fifteen (15) members, who have shown
themselves qualitied, by evidence of previous experience and involvement in the social aspects
of physical planning. In nominating and appointing said members, the City Council shall make
every reasonable effort to insure that a wide cross section of community groups and/or mnterest
areas are represented:

SECTION 301. In order to be eligible for appointment to the Commission, a person shall be a
qualified elector of the City of Hayward. The members of the Commission shall be appointed by
the City Council.

SECTION 302. By City Resolution 73-235 C.8S. the City Council established a policy of'a
limitation of not more than two and one-half (1/2) consecutive full terms of four years apiece on
any one board or commission for service thereon by members thereof,

SECTION 303. In City Resolution 87-323 C.S. the City Council repeated and
implemented Section 905 of the City Charter:

(1) DECLARING VACANCIES. If a member of a board or commission absents
himself from three consecutive regular meetings of such board or commission, or is convicted of
a crime involving moral turpitude, or ceases to be a qualified elector of the City, his oftice shall
become vacant and shall be so declared by the Council.

(2) EXCUSED ABSENCE. Boards and commissions shall not excuse or
otherwise grant permission to their members to be absent from any regular meeting of the board
Or commission.

(3) ATTENDANCE. The City Council shall review the attendance records of all
board and commission members in Mayv of each vear. Unless extraordinary conditions exist. the
City Council shall remove all board or commission members who have not attended at least 75
percent of the meetings of the board or commission upon which they serve which are subject to
the Brown Act.

If a Commissioner misses two consecutive meetings, the Cemmpnityand
Economte DevelopmentLibrarv and Neighborhood Services Department will notify the City
Clerk of said absences. The City Clerk will notify the Commissioner in writing (per Council
direction) reminding them of the two consecutive meetings missed and that one more meeting
missed will result in automatic removal from the board or commission.

After three consecutive absemes or in the ev ent attendance at 75 percent of
meetingg is not maintained, the Ce e -ele Office of the Citv Clerk
Department will notify the Mavor either of the automatlc. vacancy or 1ecommend111g the
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Commissioner's office be declared vacant because of attending less than 75 percent of meetings
and requesting that an appoimntment be made to fill the vacant office.

ARTICLE IV
OFFICERS

SECTION 400. The Commission will elect the Chairperson and Vice-Chairperson at the June
meeting and install them at the July meeting of every vear to serve a term of one vear or until
their successors have been elected. _Elected officers may succeed themselves once.

SECTION 401. The Chairperson shall appoint a Parliamentarian at the July regular meeting,
The Parliamentarian shall have the duty to advise the Chairperson on points of parliamentary
law, and give similar advicse to the Commission when thes-requested-it.

SECTION 402. The Chairperson shall appoint ag Historian at the July regular meeting. The
Historian shall have the duty to advise the Chairperson on points of past Commission
recommendations, policy and actions. The Historian shall document any points of practice by
Commission Summary Notes or other reliable source.

ARTICLE V
DUTIES OF OFFICERS

SECTION 500. The Chairperson shall preside at the regular and special called meetings of the
Commission and shall report directly to the City Council on all recommendations of the
Commission. _He or she shall perform all duties incident to his or her office and such other duties
as may be required by the Hayward City Charter, Hayward Municipal Code, City Council
Resolutions, and these By-Laws. The Chairperson shall appoint all committees and shall be an
ex officio member of all committees.

SECTION 501. The Vice-Chairperson, in the absence of the Chairperson, or in the event of the
Chairperson'shis-er-her inability or refusal to act, shall perform all the duties of the Chairperson.
and when so actinges shall have all the powers of, and be subject to all the restrictions on, the
Chairperson.

SECTION 502. Inthe absence of the Chairperson and Vice-Chairperson, the Parliamentarian
shall preside at the regular or special meeting,

ARTICLE VI

MEETINGS

SECTION 601. The regular meetings of’ ﬂllb Commission shall be held on the feusth-third
(3"'—!44}) V\ eclne\da\ of every 111011‘[11 snths-of New ' - ="

All agendas for the CAC shall be
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pmted at leaat seventy-two (72) hours betore each regular meeting-

=Ab

in the manner set forth in the Rules and Reeulations of the C J&C

SECTION 602. The annual dinner meeting of the Commission shall be held on the feurth-third
( 3_“-I—th) Wednesday of June each vear.

SECTION 603. SPECIAL MEETINGS: CALL: NOTICE. A special meeting may be called at
any time by the presiding officer or a majority of the Commission by delivering personally, or by
mail, a written notice. All members shall be notified at least forty-eight (48) hours prior to the
Special Meeting. The call and notice shall specifyv the tume and place of the Special Call Meeting
and provide a copy of the agenda. _All agendas for Special Call Meetings shall be posted at the
place designated by City Council.

SECTION 604. The affirmative or negative vote of a majority of the entire membership of this
Commission shall be necessary for it to take any action, except to adjourn. _Each member of the
Commission shall be entitled to one vote on all matters brought to a vote during a regular or
special meeting at which the member 1s present. ‘The quorum tor a regular or special meeting
shall be a majority of the entire membership of this Commission.

ARTICLE VII
AMENDMENT

SECTION 701. Proposed amendments of these By-Laws may be submitted in writing by any
Commission member at a regular or special meeting. _A copy of the proposed amendments shall
be furnished to each Commission member at least 45 days prior to adoption or rejection.
Approval by a two-thirds (2/3) affirmative vote shall constitute adoption ot the amendment.

ARTICLE VIII
COMMITTEES

SECTION 801. The Forum Committee shall coordinate with staff the CAC's annual outreach
event. This committee will consist of all new Commission members and those members whom
the Chairperson deems necessary to serve.

SECTION 802. The Application Review Committee ("ARC!") shall consist of five
Commissioners. The duties of the ARC are reviewing the applications for CDBG funds,
interviewing all applicants, and developing recommendations of funding for the CAC.

SECTION 803. The Dinner Committee shall consist of one pessenCommissioner. _More
Commissioners may be appointed if the Chairperson deems necessary. The Ddinner Ceommittee
shall present to the Commission location and menu options, make the reservations, and arrange
for payvment.
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SECTION 804. The Nominating Committee shall consist of three Commissioners. The
Nominating Committee shall present to the Commission its recommendations for Chairperson
and Vice-Chairperson for the next fiscal year.

SECTION 805. As deemed necessary, other Ad Hoc Committees may be appointed. These
committees shall consist of three to five Commissioners,
Amended: 10/23/85

Approved: 10/23/85

Amended: 9/12/86
Approved: 12/17/86

Amended: 1/28/87
Approved: 4/22/87

Amended: 1/9/91
Approved: 1/23/91

Amendments Submitted: 12/17/08
Approved:
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CITY OF HAYWARD
CITIZENS ADVISORY COMMISSION

BY-LAWS

ARTICLE I
PURPOSE

SECTION 100. The purpose of this Commission 13 to advise the City Council on the social
aspects of physical planning, to draw upon the experience and skills of community leaders to
supplement the work of local government officials. to support community improvement goals. to
help solve community problems. and to serve as the citizens' review mechanism on tederally
financed or arded projects.

SECTION 101. The priciple responsibilities of this Commission are advisory to the City
Council in community development. The Commission shall make policy recommendations
regarding, but not limited to, Community Development Block Grant allocations and advocate
mproved planning methods of community development delivery and resource allocation,

ARTICLE II
POWERS AND DUTIES

SECTION 200. The Citizens Advisory Commission ("CAC") as an advisory body to the City
Council shall have to power and dutv to:

(1) Adopt rules and regulations tor the conduct of its business and for the time
and place of 1its meetings. Any such rules and regulations shall be published and made available
to the public.

(2) Inform themselves of their community's renewal activities.

(3) Assist in developing objectives and goals.

(4) Inventory community resources for accomplishing these objectives,
(5) Learn and pursue the methods of achieving the goals.

(0) Serve as a medium for bringing private resources into the program.

(7) Perform other related duties as directed by Council.
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SECTION 201, FUNDING RECOMMENDATION RESPONSIBILITY

(1) Solicit proposals for Community Development Block Grant ("CDBG")
funding by announcement of the availability of funds, development of application guidelines,
and publication of policies and criteria {Commission and staff recommend, Council approves).

(2) Review criteria used to make funding recommendations.

(3) Establish funding levels of applicant programs.

(4) Prepare and submit priority recommendations to Citv Council (staft prepares,
Commuission reviews and approves),

(5) Commisgion also reviews staft recommendations prior to making 1ts own final
recommendations.
SECTION 202. EVALUATION RESPONSIBILITY
(1) Review all evaluation reports.
(2) Question issues raised in reports.
(3) Request evaluations if special conditions apply
-imminent detunding and no previous supportive evaluation

-possible new funding baged on quality of programs

(4) Apply the evaluation information based on the liaison visit, statt liaison
contact and monitorg reports in order to formulate funding decision.

(5) Hear reports. presentations and appeals from programs.

SECTION 203. LIAISON GOALS
(1) Gam familiarity with programs.

(2) Gain familiarity with the program's objectives, services and client profile
{does not include exammation of program records).

(3) Gam familiarity with the program's operational procedures to include: project
mitiation. deliverv of service, project completion, service delivery levels and any other
appropriate information.

(4) Attend Board meetings as observer if desired.

(5) Observe program oftice at work if appropriate (focusing on program activity
level and program environment).
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ARTICLE III
MEMBERS

SECTION 300. The Havward CAC shall consist of fifteen (15) members. who have shown
themselves qualitied, by evidence of previous experience and involvement m the social agpects
of physical planning. Tn nominating and appomting said members. the City Council shall make
every reasonable effort to msure that a wide cross section of community groups and’or interest
areas are represented:

SECTION 301. Tn order to be eligible for appointment to the Commission. a person shall be a
qualitied elector of the City of Hayward. The members of the Commission shall be appointed by
the City Council,

SECTION 302. By City Resolution 73-235 C.S. the City Council established a policy of a
limitation of not more than two and one-half (1.2) congecutive full terms of four vears apiece on
any one board or commission for service thereon by members thereof.

SECTION 303, In Citv Resolution 87-323 C.S. the City Council repeated and
mmplemented Section 905 of the City Charter:

(1) DECLARING VACANCIES. If a member of a board or commigsion absents
himself from three consecutive regular meetings of such board or commission. or 18 convicted of
a crime nvolving moral turpitude. or ceases to be a qualified elector of the City, his office shall
become vacant and shall be so declared by the Council.

(23 EXCUSED ABSENCE. Beards and commissions shall not excuse or
otherwise grant permission to their members to be absent from any regular meeting of the board
Or COMMISSION.

(3) ATTENDANCE. The Citv Council shall review the attendance records of all
board and commission members in Mayv of each vear. Unless extraordinary conditions exist. the
City Council shall remove all board or commission members who have not attended at least 75
percent of the meetings of the board or commission upon which they serve which are subject to
the Brown Act.

If a Commuissioner misses two consecutive meetings, the Library and
Neighborhood Services Department will notify the Citv Clerk of said absences. The City Clerk
will notify the Commuissioner in writing (per Council direction) reminding them of the two
consecutive meetings missed and that one more meeting missed will result in automatic removal
from the board or commission.

After three consecutive absences or in the event attendance at 75 percent of
meetgs 18 not maintained, the Office of the City Clerk will notity the Mavor either of the
automatic vacancy or recommending the Comnussioner's office be declared vacant because of

23 CITIZENS ADVISORY COMMISSION
) BY-LAWS



attending less than 75 percent of meetings and requesting that an appomtment be made to fill the
vacant office.

ARTICLE IV
OFFICERS

SECTION 400. The Commisgion will elect the Charrperson and Vice-Chairperson at the June
meeting and install them at the July meeting of every vear to serve a term of one year or until
therr successors have been elected. Elected officers may succeed themselves once.

SECTION 401. The Chairperson shall appomt a Parhiamentarian at the Julv regular meeting,
The Parliamentarian shall have the duty to advise the Chairperson on points of parliamentary
law. and give similar advice to the Commission when requested.

SECTION 402. The Chairperson shall appoint a Historian at the July regular meeting. The
Historian shall have the duty to advise the Chairperson on points of past Commission
recommendations. policy and actions. The Historian shall document any points of practice by
Commission Summary Notes or other reliable source.

ARTICLE V
DUTIES OF OFFICERS

SECTION 500. The Chairperson ghall preside at the regular and special called meetings of the
Commussion and shall report directly to the City Council on all recommendations of the
Commission. He or she shall perform all duties incident to his or her oftice and such other duties
as may be required by the Hayward City Charter. Hayward Municipal Code. City Council
Resolutions, and these By-Laws. The Chairperson shall appoint all committees and shall be an
ex officio member of all committees.

SECTION 501. The Vice-Chairperson. in the absence of the Chairperson. or in the event of the
Chairperson's inability or refusal to act, shall perform all the duties of the Charperson, and when
s0 acting shall have all the powers of, and be subject to all the restrictions on. the Chairperson.

SECTION 502. In the absence of the Chairperson and Vice-Chamrperson, the Parliamentarian
shall preside at the regular or special meeting,

ARTICLE VI
MEETINGS

SECTION 601. The regular meetings of this Commission shall be held on the third (3"
Wednesday of every month. All agendas for the CAC shall be posted at least seventy-two (72)
hours before each regular meeting in the manner set forth in the Rules and Regulations of the
CAC.
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SECTION 602. The annual dinner meeting of the Commission shall be held on the third 3"
Wednesday of June each vear.

SECTION 603. SPECIAL MEETINGS: CALL; NOTICE. A gpecial meeting may be called at
any time by the presiding officer or a majority of the Commission by delivering personally, or by
mail, a written notice. All members shall be notified at least fortv-eight (48) hours prior to the
Special Meeting. The call and notice shall specity the time and place of the Special Call Meeting
and provide a copy of the agenda. All agendas for Special Call Meetings shall be posted at the
place designated by City Council.

SECTION 604. The affirmative or negative vote of a majority of the entire membership of this
Commission shall be necessary for it to take any action. except to adjourn. Each member of the
Commission shall be entitled to one vote on all matters brought to a vote during a regular or
special meeting at which the member 1 pregent. The quorum tor a regular or special meeting
shall be a majority of the entire membership of this Commission.

ARTICLE VII
AMENDMENT

SECTION 701. Proposed amendments of these By-Laws may be submitted in writing by any
Commission member at a regular or special meeting, A copyv of the proposed amendments shall
be furnished to each Commission member at least 45 davs prior to adoption or rejection.
Approval by a two-thirds (2:3) affirmative vote shall constitute adoption of the amendment.

ARTICLE VIII
COMMITTEES

SECTION 801, The Forum Committee shall coordimate with staft the CAC's annual outreach
event. This committee will consist of all new Commission members and those members whom
the Chairperson deems necegsary to gerve,

SECTION 802. The Application Review Committee ("ARC") shall consist of five
Commussioners. The duties of the ARC are reviewing the applications for CDBG funds,
mterviewing all applicants. and developing recommendations of funding for the CAC.

SECTION 803. The Dinner Committee shall consist of one Commissioner. More
Commuissioners may be appomted if the Chairperson deems necessary, The Dmner Committee
shall present to the Commussion location and menu options, make the reservations. and arrange
for pavment.

SECTION 804, The Nommating Committee shall consist of three Commussioners. The
Nommating Committee shall present to the Commission its recommendations for Chairperson
and Vice-Chairperson for the next fiscal vear,
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SECTION 805. As deemed necessary. other Ad Hoc Commuittees may be appomted. These
committees shall consist of three to five Commissioners.

Amended: 10/23/85
Approved: 10/23/85

Amended: 9/12/86
Approved: 12/17/86

Amended: 12887
Approved: 42287

Amended: 1/9/91
Approved: 172391

Amendments Submitted: 121708
Approved:
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RULES AND REGULATIONS OF THE

CITIZENS ADVISORY COMMISSION

Adopted to Implement Certain Requirements of the Brown Act

1. Agendas of the Citizens Advisory Commission shall be posted at least 72 hours before each
regular meeting at the office of the Havward City Clerk located on the fourth tloor of Havward
City Hall, 777 B Street. Havward, CA. 94541, as well as in the book of public notices maintained
at the public information desk located in the lobby on the ground floor of Havward City Hall,

777 B Street. H‘l\'\\ md L A 94341. and on the th\ of HJ\"\\ ard's Web site at www.havward-

€a.gov

2. Alog indicating the time each agenda was posted ghall be kept by the Neighborhood Services
Division Office of the Library and Neighborhood Services DepartmentBepartment-of

All persons wishing to address the Citizens Advisory Commission during the public input
portion of 1ts meetings shall limit their comments to three minutes,

4. The total time devoted to the public input portion of the meetings of the Citizens Advisory
Commission shall not exceed fifteen minutes. Any person wishing to speak at a meeting but
unable to do so because of the limit set forth above shall be accorded first right to address the
Citizens Advisory Commission at its next meeting,

5. Consistent with the Brown Act. the Citizens Advisory Comunission shall take no action on
any matter not appearing on its posted agenda unless it makes one of the findings authorizing it
to do so. Thus, unless an emergency exists or the need to take action arose after posting the
agenda the Citizens Advisory Commission will not discuss or vote on any item raised by any
member of the public or any of its own members unless the item appears on its posted agenda.
An item raised during a meeting of the Citizens Advisorv Commission that does not appear on its
posted agenda will automatically be referred to statf for anv action staff regards as necessary and
placed on its next agenda for action.

6. Any person, including any member of the public or of the Citizens Advisory Commission,
may request that an item be placed on the agenda for the next meeting by writing to the
Neighborhood Services Division Oﬁu.e of the lel ary and Nel_,hboﬂlood Services

Department ' i - L ; HJV\\ md Clt\ Hall. 777 B
Street. Havwar d CA 94341 : ; : ' F 2 11 a manner
reasonably calculated to arrive; no later than 3: 00 p.m. on the sixthsev enth dav preceding the
next regularly scheduled meeting. Items are placed on the agenda at the discretion of the
Cehairperson.

N T A > -

7. The regular meeting of the Citizens Advisory Commission shall ordinarily be held on the
fourth-third Wednesday of each month at 67:30 p.m. and shall be held in Room H32-Cits
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22306 t e -ard2 A located on the second floor of Havward City Hall. 777
B Street. Haywar cl CA. 94541, but the precise dates for regular meetings shall be those shown 1n

the notice provided by the Neighborhood Services Division OthLe of the Llln;u\ and

Neighborhood Services Department

n

July of every year or as the Commission may later revise from  time to time duri ng the vear. The
most current notice of the tiscal vear calendar of the Commission is available from the Hayward
City Clerk or the Neighborhood Ser\ ices D1\ 1sion Office of the Libraryv and Neighborhood

Services Department
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RULES AND REGULATIONS OF THE

CITIZENS ADVISORY COMMISSION

Adopted to Implement Certain Requirements of the Brown Act

1. Agendas of the Citizens Advisory Commission shall be posted at least 72 hours before each
regular meeting at the office of the Havward City Clerk located on the fourth floor of Havward
Citv Hall, 777 B Street, Havward, CA, 94541, ag well ag in the book of public notices mamtamed
at the public information desk located in the lobby on the ground floor of Hayward City Hall,
777 B Street. Hayward., CA, 94541, and on the City of Havward's Web site at www.havward-

Ca. 80V,

2. Alog mndicating the time each agenda was posted shall be kept by the Neighborhood Services
Division Office of the Library and Neighborhood Services Department.

3. All persons wishing to address the Citizens Advigory Commission durmg the public mput
portion of 1ts meetings shall limit their comments to three minutes,

4. The total time devoted to the public input portion of the meetings of the Citizens Advisory
Commission shall not exceed fifteen minutes. Any person wishing to speak at a meeting but
unable to do so because of the limit set forth above shall be accorded first right to address the
Citizens Advisory Commission at its next meeting,

5. Consistent with the Brown Act. the Citizens Advisory Commission shall take no action on
any matter not appearing on its posted agenda unless 1t makes one of the tindings authorizing it
to do so. Thus, unless an emergency exists or the need to take action arose after posting the
agenda the Citizens Advigory Commigsion will not digscuss or vote on anv ttem raised by any
member of the public or anv of its own members unless the item appears on 1ts posted agenda.
An ttem raigsed during a meeting of the Citizens Advisory Commigsion that does not appear on 1ts
posted agenda will automatically be referred to staff for anv action statf regards as necessary and
placed on itg next agenda for action.

6. Any person. including any member of the public or of the Citizens Advisory Commission.
may request that an item be placed on the agenda for the next meeting by writing to the
Neighborhood Services Division Office of the Library and Neighborhood Services Department,
Havward City Hall. 777 B Street. Hayward, CA, 94541 in a manner reasonably calculated to
arrive no later than 5:00 p.m. on the seventh day preceding the next regularly scheduled meeting.
Items are placed on the agenda at the digcretion of the Chairperson.,

7. The regular meeting of the Citizens Advisory Commission shall ordinarily be held on the
third Wednesday of each month at 6:30 p.m. and shall be held in Room 2A located on the second
tloor of Havward City Hall, 777 B Street, Havward, CA. 94541, but the precise dates for regular
meetings shall be those shown in the notice provided by the Neighborhood Services Division
Oftice of the Librarv and Neighborhood Services Department in July of everv vear or as the

WO WEST-SNB1A401169232.2 -1-



Commuission may later revige from time to time during the vear. The most current notice of the
fiscal vear calendar of the Commission 1s available from the Hayward City Clerk or the
Neighborhood Services Division Office of the Library and Neighborhood Services Department.
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